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This guide is underpinned by our Schools critical characteristics:
e Character education
e Global citizenship skills
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This guide is written in the spirit of putting into practice UCSI International
School’s core values

Providing a challenging international education that will nurture students to
become knowledgeable and responsible global citizens that are prepared for
the 21st century world that we live in.
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ADMISSION TO USCI SCHOOLS
Admission to any of the UCSI schools is determined by a number of factors.

Applicants are admitted based on the student’s ability to succeed socially and academically
in our dynamic learning environment as well as demonstrating a good work ethic, a history
of school-appropriate behaviour, and a desire to attend the school as determined at
interview. To be successful at UCSI International School Kuala Lumpur, students must be
willing to work hard and be committed to our programme. Teachers provide the support
necessary for students to become confidant, independent learners. Additionally, we expect
parents to be supportive of and involved in their child’s education. It is the student, however,
who is responsible for putting forth the effort to meet the school’s academic expectations.

UCSI expects students and parents to understand and support the different school’s aim to serve
a diverse population. Our students come from a variety of racial, ethnic, cultural and
socioeconomic backgrounds. The administration, teachers, students and parents are always
working to maintain an environment that is welcoming for all students.

The decision to offer a place to a prospective student is taken by

the individual school Principals to whom the student has applied.
The Principal is supported by the Head of each school phase, Admissions and the group admin
teams. Admission is based on academic evaluations and assessments, English proficiency,
past school records, student interviews, previous teacher /School recommendations, and
any diagnostic testing that will help the school Principal understand any special learning
needs an applicant may have. Year level placement will be determined by the birth date of
the applicant, academic ability or any individual circumstance. The Principals decision as to
whether a school place is offered and which year level to place a student is final.

Each school aims to provide a broad and balanced mix of nationality, ethnicity and gender and
seeks to ensure that no single nationality dominates. There is no specific quota set for this.

In addition, the number of students requiring support for English as an additional
language should be, in the opinion of the school Principal, realistic for the teachers to
ensure proper learning can take place.



Admissions Process

Complete and submit application form, application fee and supporting documents*

L

Admissions Department to arrange assessments and interviews.
Overseas candidates can be assessed at their current school.
Admission Form approved by admitting school Principal via Heads of School phase
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Parents will be informed whether an offer of a place will be made
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Application Accepted Application Denied
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Offer place

To accept the
offer payment
of the required
application,
registration fees
are required as

Waiting list

If there are more
candidates than
available places
the applicant
will be placed on
a waiting list

g

Student can reapply
six months later*

well as payment
of all required
school and
tuition fees

*In certain circumstances where the students previous academic record,
behavioural record or other school reports indicate that the student will not be
suited to UCSI International School Kuala Lumpur, OR where there were
irregularities in the application, or where parents have omitted ANY important
information from a previous school (such as behavioural issues, reports,
exclusion/disciplinary issue letters, medical reports or any educational
psychologist examination/additional needs assessment) the Principal can make
this application rejection permanent, regardless whether parents have made any
payments. The Principals decision is final and there will be no appeal process.




Admissions Criteria

Students wishing to enrol into a UCSI school must hold a valid form of ID (i.e., a valid
passport) and at least one parent must also hold a valid form of ID - passport.

All students wishing to enrol into UCSI schools are subject to the admissions criteria set out
below and students enter schools at their appropriate year level as per UIS KL school system
— not their current school system. It is the policy of the schools to place students in an
appropriate year group as per age in most cases. Any exceptions are to be made by the Principal
and will be based on the student's ability to access the curriculum and/or previous schooling
level. The decision of the school Principal is final.

(i) Students applying for Early Years Learning or Years 1-2

e Students entering Early Years — Year 2 MUST be toilet trained. All applications to
Early Years - Year 2 are reviewed by the Head of Early Years or Head of Primary Phase
prior to being offered a place.

e [Early Years - Year 2 students will only be admitted to the school once the Head of
Early Years or Head of Primary or a designated other has met with one or both child’s
parents.

Any previous school reports, observations and assessments should also be made available to
the school at this time. Refusal or incorrect documents will mean a permanent withdrawal

of any offer.

Where possible it is strongly recommended that the child spend a morning or day in Early
Years - Year 2 in advance of their admission so that the school can gauge the child’s level of
readiness for accessing our curriculum.

Applicants not able to be assessed in person will be admitted on a provisional basis at the
discretion of the Head of Early Years or Head of Primary and the offer can be withdrawn at
any time without notice.

(ii) Students applying for Primary School; Years 3-6

e Students applying for admission to the Primary School undertake assessments to ensure
they can access the curriculum. Students are required to take the Cognitive Abilities
Test (CAT) consisting of verbal, quantitative and non-verbal assessments, English
assessment examination, written test, verbal test via interview and school document
review.

The Admissions team will arrange a time for the student to sit the assessments and
communicate this to parents. This assessment may be done at the student’s current school under
the supervision of a teacher, under certain circumstances. Contact the admissions team for
details on this.

Children entering the Primary School undertake baseline assessments to ensure that they can
access both the International IPC curriculum and the Cambridge iteration of the National



Curriculum for England and Wales with reasonable ease. Children who cannot access the
curriculum can become demotivated and demoralised. As a result, they do not make the
progress of which they would be capable in a school better suited to their needs. English
language proficiency will also be assessed and is a requirement of entry. No exceptions
will be made.

We use standardised Cognitive Abilities Tests (CAT) consisting of verbal, quantitative and

non-verbal assessments. These tests are taken online.

Admissions Criteria

Score

Action

Non-Verbal scores 100 and above

Accepted.

Non-Verbal Scores below 80

Rejected (or placed on IEP — CEFR test score dependent))

Verbal scores 100 and above

Accepted

Verbal 90 — 99 (other scores 100+)

Provisional acceptance. EAL support may be provided.

Verbal scores below 90
(other scores < 100)

Individual cases considered by the school Principal.

Admission will depend upon the student agreeing to enter
the intensive or immersive language programme (EIP)
prior to the start date and an appropriate package of other

subjects being available.

Please note that the CAT’s have a margin of error of three points either way.

(iii) Students applying for Secondary School; Years 7-11

Students entering the Secondary School are required to take the Cognitive Abilities Test (CAT)
consisting of verbal, quantitative and non-verbal assessments. Applicants will be interviewed
by the Head of Secondary School initially and the Principal as required. Refusal will mean a
permanent offer withdrawal.

All students will also be asked to complete a written English test as an additional language
assessment reviewed by the Head of Secondary school. There may be additional assessments
as required, as set by the Head of Secondary.

The primary indicator of a student’s suitability for a place in the Secondary School is the
Cognitive Abilities Test (CAT).

Statistically, students who achieve an average of 100 or more for the three tests will score A*,
A, B or C for their IGCSEs. In fact, students scoring 120 or more will tend to achieve A*, A
or B.

Generally, as English is the language of instruction at UCSI International schools, the Verbal
component of the assessments carries the most weight. Moreover, a number of the students
who apply to the school have English as a second language. A guide to the criteria for
acceptance can be seen below:




Score

Action

Non-Verbal scores 100 and above

Accepted.

Non-Verbal Scores below 80

Rejected (or placed on IEP — CEFR test score dependent
— Years 7-9 ONLY)

Verbal scores 100 and above

Accepted

Verbal 90 — 99 (other scores 100+)

Provisional acceptance. EAL support may be provided.

Verbal scores below 90
(other scores < 100)

Individual cases considered by the school Principal.
Admission will depend upon the student agreeing to

enter the intensive or immersive language programme
(EIP) in Y7-9 only, prior to the start date and an
appropriate package of other subjects being available.

Please note that the CAT’s have a margin of error of three points either way.
Overseas Candidates

Special arrangements can be made for the assessments to be administered in an applicant’s
current school. If a candidate cannot be interviewed, the application will be processed,
however, the letter of acceptance will state that, as the child has not been interviewed, the

offer of enrolment is provisional and can be withdrawn at any time with loss of all
payments made, if the school determines it cannot meet the child’s needs or if it is
discovered that the application has been made with incorrect / missing / false details.

English as an Additional / Second Language — Please refere to the ‘English
Aquisition Pathways’ flow chart for reference (availavle upon request from
admissions)

If a child has English as an additional / second language, they will ONLY be considered
favourably for entry according to the availability of support and the percentage of EAL
children already within the Class/Year Group.

Parents will be advised to secure external support for their child and will be asked to agree to
their possible removal from the other languages (Malay or Mandarin Programmes) — during
which EAL lessons may take place.

Where applicable, the school Principal can insist that the admission of the child is
dependent upon the student entering the intensive English programme in advance of start
date and the results are shared with the school in advance of the start date.

The applicant child may be offered either EIP (immersion programme) or EIP+) intensive
programme, depending on the English language assessment and decision by academic team.
NO OTHER OFFER WILL BE GIVEN, AND THE SCHOOLS DECSION IS FINAL.

Special Educational Needs (SEN)/Additional Educational Needs (AEN)

If a child has received previous Special Educational/Additional Needs support, or it is the
judgement of either the Head of school phase or the Principal, an offer of a school place will
only be considered when the school receives an authorised, professional Educational
Psychologists report. If it is found at a later date that a child had a previous diagnosis for
SEN/AEN and this was not disclosed on admission, then the school place can be withdrawn at
any time with no deposit return/return of paid fees as this constitutes a breach of admissions
contract by the family.



Children with behavioural difficulties will be considered on an individual basis, but any
place offer is the decision of the school Principal, whose decision is final.

Waiting Lists

Placement on a waiting list is determined by the date the application and fees are received,
except in cases where priority is given. Priority will be given to:

. a child of a full-time faculty member

. a qualified sibling of a current student who has completed the application
process

. a child transferring from another UCSI school

If an applicant does not obtain a place during the admissions window for which they have
applied (September, LNY term 2, of the academic year), the applicant will be automatically
transferred to the relevant waiting list for the following term (no general admissions will take
place in term 3 — except in special circumstances and as a final decision of the Principal, without
appeal). At the end of the academic year an applicant’s name will be transferred to the
appropriate year level for the new academic year. Waiting list positions are not disclosed to

parents.

Waiting lists are common for entry into most year levels. We always advise early application.
Acceptance and Placement Deposit

Applicants accepted for admission will receive an invoice following the acceptance letter.
Upon notification of acceptance, parents are invited to confirm their intention and pay a seat
guarantee deposit. I[f payment is not made by the date specified on the invoice, the applicant’s
place will be forfeited and may be given to another applicant. No student will be allowed to
attend class until his or her tuition and deposit has been paid — as specified in the
admissions letter.

For students who join part way through a term the placement deposit and tuition fee must be
paid before the agreed start date. This is the exception rather than the general rule and only by
the Principals agreement.

The Deposit will be repaid by means of a credit without interest to the final payment of fees or
other sums due to the school after a student leaves, subject to our terms and conditions. Until
credited, it will form part of the general funds of the school.

Admission Appeals

If we do not offer a student a place at the school, this will be because the student has shown
through the school assessment procedure that they are unable to meet the standards required to
access the curriculum. Students are permitted to re-sit the assessment tests after 6 months have
passed*. The school is not under any obligation to release the results of the assessment
tests and the Principals decision to accept or reject an application is final.



Transfers between UIS and SSU schools within the UCSI group

Rationale:

UCSI International and UCSI Private Schools share the same campus. Whilst they are both
members of the UCSI group and share the same ethos, they offer quite different and
distinctive programs.

UCSI offers different academic programs specifically for different purposes and family
requirements.

e UCSI International schools offer iGCSE and the IB Diploma programs at various
school sites.

e UCSI SSU schools offer academic programs aimed specifically at the domestic
Malaysian market, although foreign passport holders are eligible to attend. Some
IGCSE programs can be made available at the school's discretion and via agreement
with their partner International School.

School transfers:
For a student to transfer between the two schools, they must meet the following requirements:

e Passport/ visa eligibility
e Academic standards
e Acceptable interview with respective Head of School and/or Principal

Each school will administer entrance tests to any student who applies to transfer.
Note that:

e Entry is not automatic (this differs from transfer between international schools in
UCSI)

On receipt of an enquiry from a student at the other school, the Head of School Phase /
Principal is required immediately to inform the other school Principal of the application.
They should then review eligibility criteria and seek clarification on whether this move is
appropriate / advisable for the student. If the move is not advisable, then both schools have
a responsibility to explain this to the parents.

Starting and onboarding timeline.

Once all the required criteria are satisfactorily met (including all paperwork, delivery of
suitable school-use device, uniform and book purchases), a student may be considered to be
on roll at UCSI international school Kuala Lumpur. In order to make all necessary
administration arrangements, the minimum time from the final admissions process and a
child starting school is 3 working days. No student can start school before this period as the
schools require this time to set up school systems for them. In any unforeseen circumstance
where a delay in starting is required, permission from the Principal must be granted in
writing.



Once a start date is agreed, families are responsible for ensuring all uniform, equipment
and books (unless otherwise instructed) are purchased in advance of the start date.
Marketing & Admissions will assist families in planning this.

Upon starting, students will receive a school buddy who will help them in school, a locker,
access to the internet and their device set up. They will also receive their current timetable
and meet their tutor and Head of School.

Note:

This guide is not exhaustive, and is subject to change at any time - it is the responsibility of
the enrolling families to make themselves aware of all school policies, requirements and
expectations prior to admission,



